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PREPARING AN

APA-STYLE

DOCUMENTED

ESSAY



The easiest way 

to get 

the APA format 

right
is to download 

the template 

at the course website.



The Title Page
• On page 1, the title page, you will need the 

label Running head: at the top left.

• After the label Running head: you need your 

main title (the first line of your two-line title) in 

ALL CAPITAL LETTERS. (This is the running 

head.)

• APA requires a number alone at the top right of 

every page.

• Then, centered in the middle of the page, include

• Interesting/insightful/clever main title

• Explanatory subtitle

• Your Name

• Valencia College

• At the bottom of the page, include an Author 

Note, which identifies the course and professor.
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My Poor Aching Feet:

How a New Mazda3 Will Change My Life for the Better

Wanda Wrighter

Valencia College

Author Note

This paper was prepared for Freshman Composition I, CRN 

10920, taught by Prof. Simmons.
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My Poor Aching Feet:

How a New Mazda3 Will Change My Life for the Better

Wanda Wrighter

Capital R

Lowercase h

Colon

ALL CAPS for the running head

Page number



My Poor Aching Feet:

How a New Mazda3 Will Change My Life for the Better

Wanda Wrighter

Valencia College

Interesting, 

insightful, 

clever 

main title

Explanatory

subtitle

Author of Essay

School Where the 

Research Happened

Punctuation



How a New Mazda3 Will Change My Life for the Better

Wanda Wrighter

Valencia College

Author Note

Centered, 

capital A and N.

This paper was prepared for Freshman Composition I, CRN 

10248, taught by Prof. Simmons.

Indented first line, class 

name, CRN, Professor



On the second page, 

the abstract, 
delete the label

Running head:

from the running head 

and use 

just the main title 

in ALL CAPS.
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Abstract
Page number

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec 

eget ex vel orci vestibulum posuere ac tincidunt arcu. Fusce 

porta tristique nisi, in dapibus lectus euismod vel. Vestibulum 

ante ipsum primis in faucibus orci luctus et ultrices posuere 

cubilia Curae; Praesent convallis velit maximus viverra maximus. 

Nam tincidunt purus accumsan consequat posuere. Proin luctus 

feugiat pellentesque. Morbi ac ipsum sit amet velit efficitur 

pulvinar nec in nulla. Phasellus faucibus, elit quis pharetra porta, 

lacus nisl dignissim nisl, ut venenatis lectus nisl quis augue. Nam 

Do not indent the first line of the abstract.

Title, centered

ALL CAPS for running head



What goes 

in the abstract? 

You won’t know 

for certain 

until the whole paper 

is complete.

Write the abstract last.



Formula for the Abstract
• First, explain the motivation for your paper. 

What is the big thing that you hoped to learn? 

What is the big thing that you want your readers 

to learn? 

• Then describe the approach that you took in the 

paper. How did you conduct your research?

• Next, list your results. What did you discover 

while doing your research? 

• Finally, explain what’s next. What should your 

reader now be able to do? What steps should 

your reader now take? 

• Your abstract should be 150 - 250 words. 

Do not use quotations in the abstract.



The Body of the Essay

• The body of your essay begins on the 
third page. 

• Repeat your full title (main and 

subtitle) on this page. 

• Continue with the running head 
and page numbering. 

• Double space.

• Indent the first line of every

paragraph.
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My Poor Aching Feet:

How a New Mazda3 Will Change My Life for the Better

ALL CAPS for running head

Page number

Lorem ipsum dolor sit amet, consectetur adipiscing elit. 

Donec eget ex vel orci vestibulum posuere ac tincidunt arcu. 

Fusce porta tristique nisi, in dapibus lectus euismod vel. 

Vestibulum ante ipsum primis in faucibus orci luctus et ultrices 

posuere cubilia Curae; Praesent convallis velit maximus viverra 

maximus. Nam tincidunt purus accumsan consequat posuere. 

Proin luctus feugiat pellentesque. Morbi ac ipsum sit amet velit 

efficitur pulvinar nec in nulla. Phasellus faucibus, elit quis

Indent the first lines of all paragraphs by 1 tab.

Repeat 

the main

and 

subtitle

from the 

title page.



The References Page

• The references page is the last page of the 

essay.

• Head the page correctly: The running head at 

the left and the page number at the right.

• Title the page: References.

• The entire page is double spaced, with no 
extra spacing between entries.

• For each entry, all lines after the first are 
indented five spaces.

• Punctuation and capitalization require your 
careful attention.

• The list of entries is alphabetized.



Note the format …
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The final draft 

of your essay 

is due 

Monday, December 2.



The End.


